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We regularly review our policies to make sure that we continue to: 

• Promote equality of opportunity 

• Actively value diversity 

• Eliminate discrimination and harassment 

• Provide an inclusive education which enables all children and young people to develop their full potential, in line 
with our Education Charter 

Meet the requirements of the Equality Act 2010 and the protected characteristics therein
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1. Aims 

Whitefield Academy Trust is committed to maintaining and promoting good levels of attendance and punctuality at 
each of its schools by: 
 

• Providing every pupil with access to the full-time education to which they are entitled 

• Ensuring this education is suitable to their age, aptitude and special educational need and/or disability  

• Providing a calm, safe and supportive environments where pupils want to be and are keen and ready to learn 

• Working with pupils and families to remove/reduce any barriers to attendance by building trusting 
relationships and putting the right support in place 

• Acting early to address patterns of absence through accurate recording, effective monitoring and analysis of 
patterns and trends.  

• The majority of pupils attending our schools use school transport, provided to them by the local authority. 
To promote good attendance and punctuality, we work closely with the provider to ensure barriers are 
removed and their safeguarding arrangements are effective 

 
This policy acknowledges that: 
 

• Improving attendance is everyone’s responsibility and involves our schools’ leaders, staff, and local partners 
working together, collaboratively with families 

• Some pupils find it harder than others to attend school and may need extra support 

• Regular attendance is an important protective factor for the safety welfare and education of vulnerable 
pupils 

• Good attendance is a learned behaviour.  

• Children and young people are motivated to attend school when they feel happy, safe and their needs, 
whether health, social and/or emotional, are well met 

 
 
 

2. Legislation and guidance  

This policy meets the requirements of  Working Together to Improve School Attendance from the Department for 
Education (DfE), and refers to the DfE’s statutory guidance on School Attendance Parental Responsibility measures. 
These documents are drawn from the following legislation setting out the legal powers and duties that govern school 
attendance: 

 Part 6 of The Education Act 1996 

 Part 3 of The Education Act 2002 

 Part 7 of The Education and Inspections Act 2006 

 The Education (Pupil Registration) (England) Regulations 2006 (and 2010, 2011, 2013, 2016 amendments) 

 The Education (Penalty Notices) (England) (Amendment) Regulations 2013 

This policy also refers to the DfE’s guidance on the School Census, which explains the persistent absence 
threshold. 

In addition, this policy complements and supports each school’s Safeguarding Policy, and acknowledges the risks 
associated with, and warning signs of, Children Missing from Education (CME).  

 

 

https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.legislation.gov.uk/ukpga/2002/32/contents
https://www.legislation.gov.uk/ukpga/2006/40/contents
https://www.legislation.gov.uk/uksi/2006/1751/contents/made
https://www.legislation.gov.uk/uksi/2013/757/regulation/2/made
https://www.gov.uk/guidance/complete-the-school-census
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3. Roles and responsibilities 

We all have a part to play in ensuring children and young people of compulsory school age attend school every day. 

 

3.1. The Trustees are responsible for: 

 Promoting the importance of school attendance across the Trust’s ethos, policies and continuous 
improvement plans 

 Making sure school leaders fulfil expectations and statutory duties, including the implementation of this 
policy 

 Regularly reviewing and challenging attendance data 

 Monitoring attendance figures for both schools, ensuring leaders are sharing effective practice on 
attendance management and improvement 

 Making sure staff receive adequate training on attendance. 

 

3.2. The Principal is responsible for: 

 Implementation of this policy and leading attendance at their school  

 Maintaining a whole-school culture that promotes the benefits of high attendance 

 Monitoring school-level absence data and reporting it to trustees 

 Supporting staff with monitoring the attendance of individual pupils 

 Monitoring and evaluating the impact of any implemented attendance strategies  

 Issuing fixed-penalty notices, where necessary. 

 

3.3. The Family Support and/or Attendance Officer are responsible for: 

 Collating attendance information and telephoning the families of any absent child where contact with the 
school has not already been made. 

 Following up concerns as follows: 

o If a parent/ carer says their child is in school, they will immediately double check with the class team 
o If a pupil is being monitored for poor attendance, safeguarding concerns or the reason is unacceptable 

alert the Safeguarding Team immediately for urgent action. 
o If they are unable to make contact by phone (including text) or email, they will try alternative contacts, 

including emergency contacts and alert a member of the Safeguarding Team if no response is received 

 Informing a member of the Safeguarding Team (usually Family Support) no later than 11am of any pupil who 
remains unaccounted for  

 Ensuring SIMS has the correct information inputted and teachers are emailed if necessary with 
changes/updates. 

  

3.4. The Safeguarding Team (including Family Support) is responsible for: 

 Devising specific strategies to support and address areas of poor attendance identified through analysis of 
data  

 Arranging calls and meetings with parents to discuss attendance issues 



 

3 

 Delivering targeted intervention and support to pupils and families  

 Working with education welfare officers to tackle persistent absence, and other agencies as required. 

 Monitoring, progressing and discussing attendance data at Safeguarding and Welfare meetings 

 

3.5. Class teachers are responsible for: 

 Promoting high expectations in relation to punctuality and attendance.  

 Developing positive relationships with children and young people and their families; and creating a climate 
where any concerns or difficulties are reported and addressed 

 Seeking advice from school leaders if they are unsure how to deal with an issue or if the concern is serious. 

 Communicating regularly with parents either through the home/school books or in person. 

 Recording attendance of individual pupils on a daily basis by completing the attendance registers on sims, 
using the correct codes as outlined in appendix a, and submitting this information on sims 

 Not accepting information regarding absence from third parties such as transport personnel. Therefore, if a 
class teacher is aware a child is absent but has not been informed why, they will use “code n: reason for 
absence not yet provided”. It will then be up to the relevant personnel at either school to ascertain the 
reason for absence and amend the code accordingly. 

 Updating the registers when alerted to the reasons for absence and adding a comment to accompany the 
absence code. 

 

3.6. Parents/carers are responsible for: 

 Making sure their child attends every day on time 

 Calling the school to report their child’s absence before 9am on the day of the absence (and each subsequent 
day of absence), and advise when they are expected to return 

 Providing the school with at least two contact numbers for their child  

 Ensuring that, where possible, medical (including dental) appointments for their child are made outside of 
the school day and evidence of these appointments is provided, when requested. 

 

3.7. Pupils who are independent travellers are expected to: 

 Attend school every day on time. School staff are aware of which pupils are independent travellers and will 
alert the Principal immediately if an independent traveller is late/does not attend when expected to. Reviews 
of independent travellers will be undertaken to ensure pupils are supported to stay safe, which includes 
route planning, safety measures and who to contact if they feel unsafe at any point.  

 

3.8. Key times of the school day: 

At Whitefield School 

 8:45am School gates open.  

 9am Children arrive. 

 9.30am: School gates are closed, and late children must enter through the main reception where they will 
be collected by an appropriate member of staff. 

 9.30am: Gates close (depending on transport) and registers are taken 

 1:30pm: Afternoon registers are taken 
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At Joseph Clarke School  

 8:45am: School gates open. Children must be punctual and arrive before 8.55am every morning  

 By 9am registers are taken on SIMS 

 After 9am: School gates will be closed (depending on transport). Late children must enter through the main 
reception and be collected by appropriate member of staff. 

 From 9:30am: Registers are checked and absent pupils identified and followed up by the Family Support and 
Attendance Officer. 

SIMS is updated for afternoon sessions by the Family Support and Attendance Officer, taking into account any 
pupils who may have left and signed out. 

 

 

4.  Recording attendance 

4.1. Attendance register  

We will keep an attendance register, and place all pupils onto this register. 

We will take our attendance register at the start of the first session of each school day and once during the second 
session. It will mark whether every pupil is: 

 Present 

 Attending an approved off-site educational activity 

 Absent 

 Unable to attend due to exceptional circumstances 

Any amendment to the attendance register will include: 

 The original entry 

 The amended entry  

 The reason for the amendment 

 The date on which the amendment was made  

 The name and position of the person who made the amendment 

See appendix 1 for the DfE attendance codes. 

We will also record: 

 Whether the absence is authorised or not 

 The nature of the activity if a pupil is attending an approved educational activity 

 The nature of circumstances where a pupil is unable to attend due to exceptional circumstances 

We will keep every entry on the attendance register for 3 years after the date on which the entry was made. 

Pupils must arrive in school on time for each school day. 

 

4.2. Lateness and punctuality  

Punctuality is important. If a child misses the start of the day, they miss the opportunity to start the class routine with 
their peers.  Children and young people work best when they have a smooth transition from home to school. We 
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believe consistent and clear routines are important and will work with families to ensure that their children arrive 
promptly at the start of each day and subsequent sessions. 
 
Pupils who arrive: 
  

 Before the register has closed will be marked as late, using the appropriate code 

 After the register has closed will be marked as absent, using the appropriate code 

 

4.3. Unplanned absences 

If a child is absent from school the parent/carer must follow the following procedures: 
 

• Contact the school on the first day of absence by 9am.  

• The school has an answer phone available to leave a message if nobody is available to take your call, or call 
into school personally and speak to appropriate person 

• Contact the school on every further day of absence, again by 9am. 

• Ensure that your child returns to school as soon as possible and you provide any medical evidence if requested 
to support the absence. 

 
We will mark absence due to illness as authorised unless the school has a genuine concern about the authenticity of 
the illness. If the authenticity of the illness is in doubt, the school may ask the pupil’s parent/carer to provide medical 
evidence, such as a doctor’s note, prescription, appointment card or other appropriate form of evidence. We will not 
ask for medical evidence unnecessarily. If the school is not satisfied about the authenticity of the illness, the absence 
will be recorded as unauthorised and parents/carers will be notified of this in advance. 

4.4. Planned absence  

Some pupils face greater barriers to attendance than their peers. This includes pupils who have long-term medical 
conditions and those who have special educational needs and/or disabilities. However, their right to an education is 
the same as any other pupil and therefore the attendance ambition we have for our pupils is still high.  
 
Ensuring a child’s regular attendance at school is a parental responsibility. Continued absence from school without a 
good reason could ultimately lead to punitive measures being taken, such as fines.  Pupils should attend school every 
day unless there are exceptional circumstances. Only the Principal, not the parent/carer, can authorise absences. 
 
We will always be mindful of the additional barriers to attendance our pupils can encounter and put in additional 
support, where necessary, to help pupils access their full-time education. We will make reasonable adjustments and 
work with families and partners, such as transport, health services and the local authority to help support routines 
and minimize school absence. 

We ask families to: 

➢ do all they can to make medical appointments outside of school hours. However, we acknowledge and 
understand that most medical appointments for some pupils are consultant appointments and parent/carers 
need to attend major London hospitals.  Therefore, attending a medical or dental appointment will be 
counted as authorised as long as the pupil’s parent/carer notifies the school in advance of the appointment.  
 

➢ check the school’s term dates carefully, as they may differ from other schools. Please note: there is no longer 
any entitlement in law for pupils to take time off during the term to go on holiday. Schools cannot grant 
any leave of absence during term-time unless there are "exceptional circumstances.” 

 
The pupil’s parent/carer must also apply for other types of term-time absence as far in advance as possible of the 
requested absence. Go to section 5 to find out which term-time absences the school can authorise.  
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4.5. Following up unplanned absences 

Where any pupil we expect to attend school does not attend, or stops attending, without reason, the school 
will: 

• Telephone or text the parent/carer on the first day of absence if we have not heard from them 

• Identify whether the absence is approved or not and what the correct attendance code to use is: we will 
record the absence as unauthorised if no contact is made by 11am.   

• Call the parent/carer on each day that the absence continues without explanation to ensure proper 
safeguarding action is taken where necessary.  

• If we cannot reach the parent/carer on day two of an unplanned absence we will try the emergency 
contacts we have been provided with  

• By day three, if the school cannot reach the parent/carer or any emergency contacts, the school may 
arrange for a visit to the child’s home by Family Support or contact social services and/or the police if 
we have serious concerns in order to check the child and family are safe. 

• If, for any reason, the absence continues for 5 days without explanation, we will then report to the Local 
Authority Education Welfare Team and report the child as ‘Missing from Education’. However, we may 
refer earlier than the 5 days if we have concerns about the pupil as per the Safeguarding Policy. 

 
All children and young people receive a warm welcome when they return to school following an absence and the 
class teacher ensures support to catch up on missed work as appropriate.  
 

4.6. Reporting to parents/carers 

The school will regularly inform parents about their child’s attendance and absence levels. We will: 

• Write to you if your child’s attendance is below 90%. 

• Invite you in to school to discuss the situation with Family Support and a member of the Senior 
Leadership Team of your child’s school.  

• Refer the matter to the Local Authority for support if attendance deteriorates following the above 
actions. Schools have to regularly inform the Local Authority of any pupils who are regularly absent from 
school, have irregular attendance, or have missed 10 school days or more without the school’s 
permission. Schools also have a safeguarding duty, under section 175 Education Act 2002, to investigate 
any unexplained absences. 

 

 

5. Authorised and unauthorised absence 

5.1. Approval for term-time absence  

The Principal will only grant a leave of absence to a pupil during term time if they consider there to be 'exceptional 
circumstances'. Requests for leaves of absence can only be authorised by the Principal, not the local authority or by 
a parent. All requests for a leave of absence must be made in writing on the prescribed form provided by the school. 
The Principal can also determine the length of time a pupil can be away from school. 
 
An exceptional circumstance could be where a pupil is unable to attend school because:  

➢ of a family emergency  

➢ the transport provided by the school or a local authority is not available and there are no other transport 
alternatives 

http://www.legislation.gov.uk/ukpga/2002/32/section/175
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The school considers each request for term-time absence individually, considering the specific facts, circumstances 
and relevant context behind the request. Any request should be submitted as soon as it is anticipated. The Principal 
may require evidence to support any request for leave of absence.  

Valid reasons for authorised absence include: 

 Illness and medical/dental appointments (see sections 4.3 and 4.4 for more detail) 

 Religious observance – the school will give permission for one day’s holiday to enable the child or young 
person to observe a religious festival on the recognised day for celebration of that festival within their 
religious community. 

For each absence request an Approved/Not-approved letter is sent to the parents. The letter will clearly state that 
parents who take their children out of school without permission can and will be issued with a Fixed Penalty Notice 
of £120 per parent per child. 
 
If a parent does not request permission in advance for absence for exceptional or other circumstances or does not 
inform school of the reason for an absence, then absence will be classed as unauthorised. It will also be classed as 
unauthorised if the school refuses a request for absence and the pupil is taken out of school regardless. 
 
If a pupil fails to return following school holidays or an authorized leave of absence, we will follow up as with any 
other absence. A phone call will be made to the family every day for a week and if necessary, a home visit made 
and/or local authority children’s social care/police notified. On day five of such absence, a Child Missing Education 
form will be emailed to BACME. If the child cannot be located after all the checks, BACME will give permission to off 
roll. 
 

5.2. Persistent and severe absence 

Persistent absence (PA) is where a pupil misses 10% or more of school, and severe absence (SA) is where a pupil 
misses 50% or more of school. 
 
Children and young people who are persistently late or absent are at risk of not making the progress they deserve 
and are capable of.  It may also be a safeguarding concern: research has shown associations between regular absence 
from school and a number of harms, such as exploitation, FGM and radicalization.  
 
The school is committed to reducing the number of persistently absent pupils and supporting with families 
encountering barriers to attendance wherever possible.  Attendance data is discussed at Safeguarding and Welfare 
meetings and used to find patterns and trends of persistent and severe absence through regular monitoring.  If pupils 
are at risk of moving towards the PA mark, we will inform the parent/carer.  Meetings to discuss attendance and 
engagement at school will be held with those we (and/or the local authority) consider to be vulnerable or are 
persistently or severely absent. 
 
We work in collaboration and partnership so safeguarding leads, senior leadership and teachers may suggest a school-
based meeting is necessary to create an improvement plan for the pupil’s attendance. We will also consider whether 
access is needed to wider support services in order to remove/reduce barriers to attendance. This could be a referral 
to Early Help, for example. 
 
We recognise that there are pupils who have serious, chronic, deteriorating medical or mental health needs. There 
are others who may be experiencing exceptional short-term personal crises. We will work with their family and 
healthcare professionals to consider what level of attendance is possible and realistic for each pupil and what support 
is needed to achieve this. For example, we may consider bespoke provision, reduced or shortened days and if the 
pupil should stop attending altogether. We may also consider whether a change of provision is needed and how this 
can best be facilitated.  
 
We will seek advice from a member of the medical team of any concerns around absence which parents report is due 
to illness or chronic medical conditions. 
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Some children and young people need time at home; for example, to recover from illness or operations or while 
awaiting an alternative placement. The school will then make a referral to the Home and Hospital Tuition Service. 
 
For a small minority of pupils, it may not be possible to return to school at all due to their complex health needs. The 
school will make a referral to the Home and Hospital Tuition Service and agree on an extended support contract. This 
will be overseen by a member of the school and/or outreach team through a weekly visit and teaching session at the 
pupils’ home if appropriate. Individual contracts will be renewed on an annual basis or as needed. 
 

5.3. Legal sanctions 

In accordance with Section 23 of the Anti-Social Behaviour Act, local authorities and the police have the power to 
issue Penalty Notices to parents/carers who fail to ensure their child or children's regular attendance at school, where 
the child is of compulsory school age. At present in LBWF, Fixed Penalty Notices are issued by the local authority, 
following periods of unauthorised absence of 3 or more days.   
 
If issued with a penalty notice, each parent must pay £60 within 21 days or £120 within 28 days. The payment must 
be made directly to the local authority. 
m 
The decision on whether or not to issue a penalty notice may consider: 

➢ The number of unauthorised absences occurring within a rolling academic year  
➢ One-off instances of irregular attendance, such as holidays taken in term time without permission 
➢ Where an excluded pupil is found in a public place during school hours without a justifiable reason 

 
If payment has not been made after 28 days, the local authority can decide whether to prosecute or withdraw the 
notice. 
 

5.4. Elective Home Education 

All parents have a right to elect to home educate their child, providing they can demonstrate to the local authority 
that the child is in receipt of a suitable full-time education, in accordance with the child's age, ability, aptitude and 
any special educational needs. If a parent is considering providing home education for their child, the Family Support 
Team will arrange a meeting with the family to explore the reasons for this, whether it relates to a resolvable school 
concern and whether it is considered to be in the child’s best interest. 
 
If a parent notifies us that they wish to home educate their child, we will request written confirmation from the 
parent. The correspondence must include the child's full name and date of birth, the parent's full name/s and the 
date that home education will commence. This letter will be forwarded to the appropriate local authority’s BACME 
(or equivalent) Service, with an accompanying referral form. Parents and schools must consult with the Disability 
Enablement Service in LWBF (or equivalent in their home borough) if the child is in receipt of an Education, Health 
and Care (EHC) Plan and the child's name will not be removed from the school roll until this service has responded to 
the request. 
 
Upon receipt of a completed Referral from and correspondence from the parent, the BACME Service will attempt to 
engage with the family in order to assess the educational provision and ensure that it is appropriate. 
 

5.5. Children and Young People who Move House/Abroad 

Parents should notify the school if their child moves house and provide an updated address. The Family Support Team 
will advise the family to contact the local authority to request transport to school if they are within reasonable 
travelling distance and wish their child to remain on roll.  
 
If the child moves borough, we will contact the local and home boroughs to inform them and seek clarification from 
the child’s home borough that they will take over financial responsibility for the placement.  
 

http://www.legislation.gov.uk/ukpga/2003/38/section/23
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If the family advise that they have moved abroad, we will make a referral to the Behaviour and Children Missing from 
Education (BACME) team who will conduct the necessary checks and advise when the child may be removed from 
the roll. 
 
If the school is informed the child is attending a school abroad, the school will email the school in the other country 
to gain confirmation. If no response is received within ten days a Child Missing from Education (CME) form will be 
sent to the BACME Service. 
 

 

6.   Monitoring absence 

Successfully treating the causes of absence and removing barriers to attendance is achieved by working in partnership 

with families. As per “Working together to improve attendance”, we follow the following procedure: 

 

1) EXPECT: we aspire to high levels of attendance for all pupils and we will build a culture where our pupils can, 

and want to be, in school.  

2) MONITOR: we rigorously use attendance data to identify patterns of poor attendance at both individual and 

cohort level.   Attendance is monitored weekly at Safeguarding and Welfare Meetings. We consider whether 

the absence is unusual for the pupil, whether there have been safeguarding concerns (such as whether 

domestic abuse or mental health could be a factor) and whether there are serious concerns around the 

family’s ability to manage health issues. When attendance drops suddenly, or when it reaches persistent 

absence levels, a decision is made as to the next steps. This may involve a meeting with the parents/carers. 

3) LISTEN AND UNDERSTAND: where there are concerns, we will discuss with families and listen to understand 

barriers to attendance and agree how to work together to resolve them. 

4) FACILITATE SUPPORT: we will remove barriers in school and help families access the support they need to 

overcome barriers outside of school. This might include a referral to Early Help or other agencies where 

absence is a symptom of wider issues. 

5) FORMALISE SUPPORT: where absence persists and voluntary support is not working/not engaged with, we 

will work together with the local authority to explain the impact on the pupil’s learning and development, 

what the possible consequences are and ensure support is also in place to enable families to respond 

positively. 

6) ENFORCE: when all other avenues have been exhausted and support is not working or being engaged with, 

we will work with the local authority to enforce attendance and protect the pupil’s right to an education. 
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Appendix 1: Attendance Codes  

The following codes are taken from the DfE’s guidance on school attendance. 

Code Definition Scenario 

/ Present (am) Pupil is present at morning registration 

\ Present (pm) Pupil is present at afternoon registration 

L Late arrival Pupil arrives late before register has closed 

B Off-site educational activity 
Pupil is at a supervised off-site educational activity 

approved by the school 

D Dual registered 
Pupil is attending a session at another setting where 

they are also registered 

J Interview 
Pupil has an interview with a prospective 

employer/educational establishment 

P Sporting activity 
Pupil is participating in a supervised sporting activity 

approved by the school 

V Educational trip or visit 
Pupil is on an educational visit/trip organised, or 

approved, by the school 

W Work experience Pupil is on a work experience placement 
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Code Definition Scenario 

Authorised absence 

C Authorised leave of absence 
Pupil has been granted a leave of absence due to 

exceptional circumstances 

E Excluded 
Pupil has been excluded but no alternative provision has 

been made 

H Authorised holiday 
Pupil has been allowed to go on holiday due to 

exceptional circumstances 

I Illness 
School has been notified that a pupil will be absent due 

to illness 

M Medical/dental appointment Pupil is at a medical or dental appointment 

R Religious observance Pupil is taking part in a day of religious observance 

S Study leave 
Year 11 pupil is on study leave during their public 

examinations 

T Gypsy, Roma and traveller absence 
Pupil from a traveller community is travelling, as agreed 

with the school 

Unauthorised absence 

G Unauthorised holiday 
Pupil is on a holiday that was not approved by the 

school 

N Reason not provided 

Pupil is absent for an unknown reason (this code should 

be amended when the reason emerges, or replaced 

with code O if no reason for absence has been provided 

after a reasonable amount of time) 

O Unauthorised absence School is not satisfied with reason for pupil's absence 

U Arrival after registration Pupil arrived at school after the register closed 
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Code Definition Scenario 

X Not required to be in school 
Pupil of non-compulsory school age is not required to 

attend 

Y 
Unable to attend due to exceptional 

circumstances 

School site is closed, there is disruption to travel as a 

result of a local/national emergency, or pupil is in 

custody 

Z Pupil not on admission register Register set up but pupil has not yet joined the school 

# Planned school closure 
Whole or partial school closure due to half-term/bank 

holiday/INSET day 
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Appendix 2: Useful Contacts (LBWF) 

Children’s community nursing team 

Charlotte Lackenby and Joanne O’Gara 

Wood Street Health Centre 

6 Linford Road 

Walthamstow 

E17 3LA 

Tel: 0208 430 7930  

Email: wfcommunitychildrens.nursing@nhs.net 

Designated Clinical Officer 

Vikki Monk Meyer 

North East London NHS Foundation Trust 
Wood Street Health Centre 
6 Linford Road 
Walthamstow 
E17 3LA  
Mobile: 07714 272 523 
Email: Vikki.Monk-Meyer@nelft.nhs.uk 

 

 

Behaviour, Attendance and Children Missing in Education (BACME) 

Education Welfare Officer: WS: Farai Mushipe 

Tel: 020 8496 1764, 077411 60652 

BACME-Referral@walthamforest.gov.uk 

Tel: 020 8496 1718 

 

Multi-Agency Safeguarding Hub  

MASHrequests@walthamforest.gov.uk 

020 8496 2310 

 

Early help 

earlyhelp@walthamforest.gov.uk 

Tel: 020 8496 5114 

 

mailto:wfcommunitychildrens.nursing@nhs.net
mailto:BACME-Referral@walthamforest.gov.uk
mailto:MASHrequests@walthamforest.gov.uk
mailto:earlyhelp@walthamforest.gov.uk
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Appendix 3: Request for authorised leave form  



 

Copyright Wh 

 

This policy is shared  

via the Trust website:  

www.whitefield.org.uk 


